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Bedfordshire CWS Panel and LGS Panel 
 
Policy on contact with owners, managers and occupiers of Local Sites (LSs) 
 
 
1. Purpose of policy 
 
1.1 The CWS Panel and LGS Panel needs to develop contacts with owners, managers 

and occupiers of LS (Herein after called landowner) for these reasons: 
 

a) If landowners don't know that their site is valuable for nature conservation 
they may inadvertently harm the site by changing its management. 

 
b) Landowners often need specialist advice on funding opportunities and the 

best way to manage their sites of nature conservation value. 
 

c) Under certain circumstances, records gathered from sites without the 
permission of the landowner may not be entered onto Bedfordshire and 
Luton Biodiversity Recording and Monitoring Centre (BRMC) database. 

 
d) Recorders are trespassing if they enter private land without the consent of 

the owner, etc. (an exception to this is where statutory powers of entry exist, 
for example to planning officers through the Town and Country Planning 
Act 1990). 

 
e) Landowners have a right to know that their land may be subject to a 

development constraint through recognition as a LS. 
 
f) Defras’ ‘Local Site – guidance on their identification, selection and 

management’ report published in March 2006, states that the LS Partnership 
should, where possible, contact landowners to get permission to survey and 
monitor existing and potential LSs.   

 
2. When and how should a landowner be contacted? 
 
2.1 During the process of recognising a LS, the landowner should be contacted 

whenever possible, on at least two occasions: 
 

a) Prior to a survey or re-survey, to gain permission to enter their land and get 
permission to use the information gained to notify the site as a LS, if 
appropriate.  Please note that the landowner will be given two months to 
respond to the initial contact requesting permission to do a survey or re-
survey.  If after this time they have not responded then they will be contacted 
again via letter or telephone. 

 
b) After the survey, to pass on the survey results and inform them whether or 

not the site has been recognised as a LS.   
 
Alternatively, the landowner may be contacted twice after the survey; firstly through 
an informal contact to pass on brief survey details and to inform them whether their 
site will be recommended for LS status; and secondly a formal contact on their site 
being recognised as a LS. 
 



 

2 

2.2 Contact should be made by telephone or letter to arrange a visit time.  Turning up 
on the doorstep unannounced may put the recorder's personal safety at risk.  Many 
people do not answer the door to unannounced strangers.  When making lone visits 
to houses and sites, even with an appointment, standard health and safety 
procedures should be followed to reduce personal risk.  

 
2.3 A standard ‘new County Wildlife Site (CWS) recognition letter’ and ‘CWS 

information sheet’ for contact with landowners should be used.  This will be sent by 
the Wildlife Sites Officer from Bedfordshire Wildlife Trust once the CWS Panel have 
approved the application and the new site has been recognised a CWS.   

 
A standard letter for ‘permission to survey potential CWS’ and ‘permission to survey 
existing CWS’ have been produced however each partner in the CWS Panel can 
develop their own standard letter, but they must explain the purpose of CWS, stress 
that the recognition is non-statutory and provide contact details for further 
information.    

 
3. Establishing the identity of landowners 
 
3.1 It can be difficult to identify a landowner.  If it isn't immediately obvious from a site 

visit, four approaches may be tried, as appropriate: 
 

a) A search through past files and records.  Past planning applications can be 
very useful, especially in urban areas, because they identify landowners.  

 
b) A Land Registry search.  This costs from £3.00 - 4.00 per request.  It is not 

guaranteed that the landowner will be revealed, Land Registry will provide a 
refund in that case. 

 
c) Asking neighbours, nearby farms and local people.  If farms are tenanted, 

this is more likely to reveal a tenant's name, rather than a landowner's.  This 
method can be helpful in the countryside, but is usually inappropriate in 
urban areas.  Note that there may be a risk to recorder's personal safety.   

 
d) If the LS is in an agri-environment scheme, then access could be sought 

through the Natural England or FWAG advisor. 
 

3.2 Where possible, the landowner, the occupier or tenant and the site manager or 
agent should be identified.  Agents and tenants are usually responsible for land 
management and may be a better contact for advice etc.  
 

4. Failure to discover land ownership 
 
4.1 It may not be possible to identify a landowner.  There are many reasons for this - 

sometimes (especially in urban areas) the land may have recently changed hands 
and not been registered, or may be in receivership.  Sometimes no-one will claim 
ownership of derelict sites.   
 

4.2 Even if it is impossible to determine land ownership after best efforts have been 
made, land can still be surveyed and recognised as a LS, as long as it is accessible.  A 
written record should be made of the process followed to determine ownership.   
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4.3 Riparian LS present a special problem.  There may be hundreds of riparian owners 
in urban areas, and it will be impossible and unnecessary to identify them all.    
Important riparian owners, with a significant stretch of adjacent bank, should 
however be identified if possible and contacted as above. 

 
5. Refusal of landowners to give permission 
 
5.1 If Landowners refuse permission to survey land it is rarely worth pursuing them 

because an unwilling landowner is unlikely to be receptive to managing a LS for 
nature conservation.  Antagonising the owner may result in deliberate damage to 
the site.  It is best to concentrate on the majority of co-operative landowners.   

 
5.2 An exception is made in cases where the planning authority decides to exercise its 

statutory rights of entry.  Planning authorities have the power to delegate to 
individuals or organisations working on the behalf of the planning authority the 
rights of entry onto land. 

 
5.3 Keep potential LS on a list and check this against planning applications.  A potential 

LS may receive the same treatment as current LS despite lacking detailed records 
etc.  

 
6. Keeping records of  LS landowners 
 
6.1 Contact details for CWS owners or managers are held securely by the Wildlife Sites 

Officer for Bedfordshire Wildlife Trust on behalf of the CWS Panel.  Contact details 
for LGS owners or manager are held securely by the Bedfordshire and Luton 
Geology Group (B&LGG) on behalf of the LGS Panel Contact details are held in 
accordance with the provisions of the Data Protection Act 1998.   

 
6.2 Where there are several landowners or occupiers/tenants, a map showing 

boundaries should accompany the file.  (An exception may be Riparian LS 
landowners - see section 4.3). 

  
6.3 Where unsuccessful attempts have been made to establish ownership, a written 

statement of the procedures used should be placed on file. 
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